
Insert the number from 
the Surety, Letter of 

Credit or Bank CheckThe date must 
match the Surety or 

Letter of Credit

Must be the Principal listed 
on the Surety or from the 

Letter of Credit

Exact Plan Name 
and Plan Number

Initial agreement must be 
for 18 months minimum

Leave blank if there is no 
additional City request

These sample instructions are for the
Performance Agreement, the Erosion Agreement,

the Surety Document, Cash Bond and Letter of Credit



Signature and 
“typed name”

Signature and 
“typed name”

Signature and 
“typed name”



This Page is 
For City Use



Must be the same 
Principal listed on the 

AgreementName and full 
address of the 
Surety provider

Surety Number and 
Agreement number 

must match

Exact Plan Name and 
Plan Number

Surety Amount

Type in the Company’s Name,
Sign and include the “typed name”

Same as the 
Agreement date

Surety can not be used for the erosion bond. Only cash or Letter of Credit 
from a local bank or National Bank where drafts can be made locally.

For the Erosion Bond, only CASH or Letter of Credit from a local bank or 
National Bank where drafts can be made locally are permitted.



Using a Bank Check as a Cash Bond

Must provide the 
TAX ID NUMBER 
and Plan Number

City of Manassas

Check Number 
must be listed on 
the Agreement



This number and the Agreement 
number must match

This and the date on the 
Agreement must match



Must be a Virginia
bank or bank N.A.

Bank must have a Highline-FI 
Bank's Rating of 20 or Higher 
Within Peer Group to Qualify.



Certificate of Insurance

Prior to City approval of the Bond documents, a Certificate of insurance 
shall be presented to the City for work performed under permit and/or 
from the operation of permitted activity. Certificate/Insurance coverage 
shall carry the provision that the insurance will not be cancelled or 
materially modified without thirty days (30) prior written notice to 
City. The certificates of insurance shall list the City as an additional 
insured for the specified project / permit.

Insurance shall be maintained during the entire term of the contract at 
the following minimum required limits:

Commercial General Liability:

$1,000,000 Combined Single Limit

$2,000,000 General Aggregate

Coverage shall include Contractual Liability, Products and Completed 
Operations and Personal / Advertising Injury coverage. 


	Certificate of Insurance

